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Course Outcomes:

e Improved oral and written communication.

e Read and write effectively.

e Ability to work independently and as part of a group.

e Effective use of body language.

e Development of basic skill of assertiveness and initiative.

e Improved skill in composition.



Course Outline/ Syllabus

Sahakar Maharshi Late Bhaskarrao Shingne Arts
College,Khamgaon Dist Buldana

Certificate Course in

Communicative Skills & Personality Development

Unit First: An Introduction

'a) Definition, Nature and Scope of Communication
b) Importance and Purpose of Communication

¢) Process of Communication

d) Types of communication

Unit Second: Non-Verbal Communication
a) Personal Appearance
b) Gestures
c) Postures
d) Facial Expression
e) Eye Contacts
f) Body Language(Kinesics)
g) Time language

Unit Third: Listening Skills
a) Purpose of Listening
b) Listening to Conversation (Formal and Informal)
c) Active Listening- an Effective Listening Skill
d) Benefits of Effective Listening
e) Barriers to Listening
f) Listening to Announcements- (railway/ bus stations/ airport /sports
announcement)

g) Commentaries etc.

Unit Fourth: Oral Communication Skills
a) Importance of Spoken English
b) Status of Spoken English in India
¢) International Phonetic Alphabet(IPA) Symbols
d) Spelling and Pronunciation




Unit Fifth: Reading Skills
a) Purpose, Process, Methodologies
b) Skimming and Scanning
c) Levels of Reading
d) Reading Comprehension
e) Academic Reading Tips

Unit Six: Effective Writing Skills
a) Elements of Effective Writing (What is writing?)
b) The Sentence, Phrases and Clauses
c) Types of Sentences
d) Main Forms of Written Communication
e) Paragraph Writing (Linkage and Cohesion)
f) Letter Writing(formal and informal)
g) Essay writing
h) Notices
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Name of the course and Brochure

Communicative Skill & Personality Development
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Detail of Add on /Certificate/Value added programs
Session 2017-2018

Sr.no Name of Add on Eligibility Year
/Certificate/Value
added programs

1 Communicative H.5.C. 2017-
Skills & Personality passed 2018
Development

(Diploma Course )
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11" & 12" Science

Subjects: 1) English 2)Marathi 3) Physics 4)Chemistry
5)Math's  6)Biology 7)Computer Science
8) Information Technology 9) Fish cultural & Fresh Water.
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Authority Approval Letter

P QA |
P ( \ l ‘
) Xy P sy Noo 8405 (D=l
Qf . \
t = Date. 10/12/14
GiQ Nu ) .) [
,\-\\\‘)1@\/) M l |
c(\c‘\"" S UNIVERSITY GRANTS COMMISSION
Rt O\ 35, FEROZSHAIL ROAD
il NEW DELII - 110 001
1. N0.4-278/2013 (COC) December, 2014

Lhe Under Sceretary (FD-111)

Cnversity Grants Commission ot

Batadur Shah Zalar Marg 3 1 DLC 2014
New Delhi-110002

Subjecet:- Approval and release of Grant-in-aid to Sahakar Maharshi Late
Bhaskarrao  Shingne Arts College, Khamgaon, Distt-Buldana,
Maharashtra under the UGC scheme of Career Oriented Courses
regarding:-

I am directed to convey the approval of the University Grants Commission to
provide financial assistance of Re 7,00,000 {Rupocs Seve lakh oniyj (0 The Principal
Sahakar Makharshi Late Bhaskarrao Shingne Arts College, Khamgaon, Distt-Buldana,
tiaharashtra in the form of one-time grant as ‘seed money’ to be utiiised for purchase
of books and journal, equipments, augmentation of laboratory facilities, payment of
remuneration to Guest/ internal Faculty, remuneration of course coordinator and
contingency only for 5 years from the academic year 2014-15 for introduction of
rourses under Career Oriented Courses as details given below. In that case where the
College! University has started courses during 2013-14 on the basis of the UGC notice
issued in the month of April, 2013, [ive years will be counted [rom the academic session
2013-14.

S.No. | Name of Course(s) approved 7 Amount Approved
1 “Communicative  Skill and  Personality | Rs. 7,00,000/-
Development” under Arts/Social Science
I stream
| Total | Rs. 7,00,000/-

Suitable honorarium out of the 1asource generated by the Institute mav be paid
v the Principal and other staff/ members who are involved in the career-oriented
courses and who, in addition to their workload, have to perform a number of functions

S aranpging guest faculty, Nidsiag wills cinploying establiisiimants for practical
waining of studonts supervising the field work and project work of the students of
career-oriented courses etc. The Coordinator of the course may be pai

i 2 S000/ ey year out of the Seed Money'.
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Principal
Sahakar hiaharshi Late
Ehaskarrao Shingne Arts College
Khamgaon Dist. Buldana



Names of students enrolled
Sahakar Maharshi Late Bhaskarrao Shingne Arts College, Khamgaon

Certificate Course in Communicative Skill & Personality Development
Session 2017-18

Certificates Issued

Sr. No. Name of Students Marks Obtained Signature

e Suraj G Hatkar 68 3, ﬁ'%
2: Sachin D Banait 72 _(__,_%@ 3 s
3. Dnyaneshwari A Hingne 68 m .
4, Arti D Malvande 76 ﬁ’ D ‘M:t e,
5 Bharti A Deshmukh 80 - oy
6. | Damini M Mhaske 72 hasKe. .
2 Vishal T Gawhale 72
8. Diksha S Bhojane 70 @‘1’% M\ _—
9. Dipali G Bajode 72 D. 6:.%04‘0 C‘l el
10. Vidhya M Hantode 74 V M. Hov:ﬂ'b&g_
11 Amol S Waghmare 70 W
12. | Sumit M Hiwarale 66 W
13. | Sopan R Chikte 68 é e chide |
14. Vaibhav S Kale 72
15. | Umesh N Dutonde 76 %%_D
16. | Madhuri G Pawar 76 mj%
7 Himmat K Shegokar 70 H k. Sh gl
18. | Avinash R Kasture 72 ) J
19. | DurgaR Chopde : 72 D ’.R ,C}\p?adé_
20. Himmat W Kolpe 72 %
21.

Shital G Satpute 60 <. s\nkp.d:g i

Coordinator & Principal

Principal
Sahakar Maharshi
Late Bhaskarrao Shingne _Ayts
Eoliege,Khamgaon Dist.Bucana




Sahakar Maharshi Late Bhaskarrao Shingne Arts College, Khamgaon

Certificate Course in Communicative Skill & Personality Development

Session 2018-19

Issue of Certificates

Sr. No. Name of Students Marks Obtained Signature
1. + | Shalini P Gole 70 .
. Mangesh V Kale 68 E M
3. .| Kailas D Vairale 80 _';if_._p_\ml;
4. . | Santosh S Varankar 74 :
' S.s \Javankay
5.+ | Smita B Kautkar 70 5{4’! | M
6. + | Sukeshni P Gawai 74 1
7. Niranjan A Shejole 72
8. Swati A Hingne 74
9. « | Priyanka G Nile 72
10. . | Mary D Gawande 72
11. Monika V Ghope 66
12. , | Sainath E Kate 74
13. . | Rajasri S Hingne 72
14. | Nitin N Gawai 60
15. + | Swati N Pagare 68
16. Prakash B Raut 70
¥ Shivaji D Madne 64
18. « | Rupesh A Pahurkar 70
19. | Akash S Trgle 66
20. , | Rahul D Datkar 74

Coordinator & Principal
Principal
Sahakar Maharshi

Late Bhaskarrao Shingne Arts
College,Khamgaon Dist.Buldana
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Certificate
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Sahakar Maharshi Late Bhaskarrao Shingne Arts College, Khamgaon

UGC Sponsored Certificate Course
Communicative Skill & Personality Development
Certificate

This is to certify that Ms./ Mr. , student

of BA I/ 1I/ 1ll has successfully completed the UGC sponsored add on certificate course,

Communicative Skill & Personality Development.

Date: Principal




